
                                                  RESUME

TITLE:                                                      MR

SURNAME:                                              OGU

FIRSTNAME:                              
           JUSTIN .CHINEDU

DATE OF BIRTH:                     

27TH MARCH 1974.

NATIONALITY:                     

NIGERIAN
STATE OF ORIGIN:                         
IMO STATE

LGA:                                              
ABOH MBAISE

GENDER:                                        
MALE

MARITAL STATUS:                       
MARRIED.

CONTACT OFFICE:        
 

MEDECINS SAN FRONTIERES-FRANCE.

PLOT 462 CADSTRIAL ZONE BO4-JABI,      ABUJA.                                                           








TEL NO:      




07063426833, 08023212213.

E-MAIL:      


                      edujustno@yahoo.com
  

Career Objective:
 My Career objectives are to provide efficient and effective Administrative and logistic procedures based on transparency following the rule of human relation theory in administration and procurement act.

 

Educational Qualifications:
Federal Polytechnic Bida, Niger State                               Higher National Diploma,                                                                                            

                                                                                           Business Admin 1998                                                                                           

Kano State Polytechnic, Kano                                           National Diploma                                    

                                                                                            

Community Sec. Sch. Isuawa, Enugu State                     Secondary School Certificate

CIPS LONDON.                                                                Level 4 Diploma Distance Learning Student.

Work Experience: 

AUGUST 2010  :
                     MEDECINS SAN FRONTIERES






PLOT 462,CADASTRIAL ZONE B04, 

 




JABI DISTRICT,ABUJA.

BASE LOGISTICIAN.

1. Responsible for inventory control, warehousing management and stock taking report sheet preparation.
2.
Ensure correct follow-up for radio contact communication with project sites and vehicles in motions.

3.
Cares for MSF-Abuja equipment maintenance etc computer and office/House equipment repairs.

4.
Preparing of Abuja base Logistic items monthly inventory updates and service period of all equipment.
5.
Manage Drivers, Watchmen, Cooks and Cleaners,  Casual workers  prepare their duty roaster.

6.
Plan the annual leave and turnover of the following staff drivers, watchman, cleaners ,cook and maintenance officer.

7.
Supervision of hired taxis and taxi drivers, ensuring best prices and safe 

     driving. 

8.
Logistic and  Fleet management operation activities.
9.
Procurement and freight clearing activities.

    10.  Responsible in getting an office/Resident apartment.

March 2000 to 2010 :

Standard Construction Company Ltd.

           



PLOT 766 MABUSHI, AFTER VIO OFFICE 

P. O. BOX 8156, WUSE, ABUJA FCT               

 

 

 Warehousing  Manager:



Inventory Control, stock verification, Preparation of Stock taking Sheets and material re-order requisition sheets, Preparation of store issue voucher and receiving report voucher and maintaining of stock card and price list. 


Proper documentation of material requisitions and receiving report sheets, Experience in contract negotiations and inventory control. 


Prepare analysis cash book, local purchase order and payment of utilities bills.    Participate in recruitment and Staff appraisal in the day to day smooth running of the organization.


Project Planning and Procurement, Logistic and coordination of travel and accommodation booking arrangement.

 

1999 – 2000      SCL (NYSC) ABUJA.                     




               


                                

 

National youth Service corps (NYSC):       

Mandatory one-year National service


Accounts officer.

     Preparing of analysis cash/petty book.


Basic Administrative and Logistic Support

  1994-1995: 

Master Chemical Industries Ltd

Industrial attachment,  


Logistic and supply Assistant.

 

Academic Research Work:
Importance of Computer in government Establishment, A case Study of National Power Electric Authority 
 (1998-1999)

  

SKILLS,EXPREINCE&COMPETENCE:


Ability to use MS Word ,MS Excel and other workplace software. 


Analytical and conceptual thinking skills. 


Organization of work effectively to achieve results. Drive, tenacity, initiative and decision making capacity. 


Ability to work effectively with others, supporting others, influencing others, inter – personal awareness, and effective communications/negotiation skills. 


Ability to manage self, managing emotions and respect for others.

 

LANGUAGE SPOKEN:
Igbo English and Hausa

 

HOBBIES:              

Football, Reading &Traveling

REFEREES:

	EMEKA NWADIKE
	MR. MUSA MUSA
	ENGR. FRANCIS ODOH

	UNITED NATION  MINE

ACTION OFFICE,SUDAN
	LOGISTIC CORD. ASST

MSF -FRANCE ,ABUJA.
	PROJECT COORDINATOR

	+249123444304

07035968730
	08036211514
	STANDARD CONSTR LTD

	Emekusnwadike@yahoo.

Com.
	
	ABUJA.  08073894031

	
	
	


                                        COVER LETTER

 I wish to apply for the above mentioned position stated at subject matter, am a graduate of  Higher National Diploma in Business Administration and Management from Federal Polytechnic Bida.   The acquired skills and knowledge obtained in the area of my chosen career, give me confidence to apply for the above position in your organization. I am having a working knowledge of employment regulations example labour /employee relations statues and work authorization issues with an ability to maintain confidentiality for sensitive human resources issues or projects and use a good sense of judgment to execute duties and responsibilities.  Experience in working procedure of logistic/ procurement and Stores management in an organization.
 
As logistician in my establishment, am responsible in maintaining and coordinate processing and purchasing of all office supplies, making sure that due process is followed in awarding of contracts and all necessary documents of procurement such as purchase order and suppliers list and price list is kept.  I am responsible in making sure that proper Warehousing management procedure is maintained. I coordinate both materials and machinery used in project implemented by my organization.   I supervise  storekeepers, making sure that proper inventory control is maintained and accurate proper inventory stock report are prepared on monthly.
 
I have worked in various capacities in organizations like:

MEDECINS SAN FRONTIERS-FRANCE

BASE LOGISTICIAN

STANDARD CONST. LTD 

Warehousing Manager.
                                                                                                                                                                
Masters Chemical Industries Ltd.
Logistic and supply Assistant Officer.
 
I have attended various capacity building workshops for Leadership training program National occupation certificate training of human resources, Canada embassy Dept 2006, and Managerial Skills and good knowledge of supplies performance training at Next Level Purchasing And Supply Institute USA. I also have a certificate in Negotiation and Conflict management from USA Peace Corp Institute and  Accounts Certificate with Small Business Administration USA, Stores management and Administration from ITF Nigeria.
I have competence in the use of MS-Word and other workplace software Excel,  Organizing of work effectively to achieve results. Ability for decision making capacity and team work.
Ability to work effectively with others, supporting others, influencing others, and effective communications/negotiation skills and the ability to manage self, managing emotions. I promise to discharge my duties to the best of my ability if am considered. 
Thanks for your cooperation.

Justin.C.Ogu


